
 
 

Your presentation must be in 4/3 POWERPOINT format (*.ppt or *.pptx). PDF format is not 
authorized. Please save your presentation on a USB stick or on an external hard drive. 
 

- Presentations must give a balanced view of therapeutic options. Use of generic names will 
contribute to this impartiality. If presentations include trade names, where available trade names 
from several companies should be used, not just trade names from a single company.  
- You will have to mention your conflicts of interest in the 1st slide of your presentation and 
announce them verbally to the audience at the beginning of your talk. 
 

Please note that the application used on-site is not compatible with Keynote, Open Office or 
Prezi. Therefore, we recommend that you avoid using any of these software programs when 
preparing your presentation. 
 

>> If you are working on a Mac Computer 
Please make sure you bring all of your original files (image and video files). 
If you have prepared your presentation in Mac PowerPoint format, please be aware that it will be 
shown from a PC. We highly recommend that you test your presentation in a Windows system, 
beforehand. 
In order to avoid any PC and Mac compatibility issues, we recommend that you only use fonts that 
are common to both systems (Arial, Courier, Courier New, Geneva, Georgia, Helvetica, Times, 
Times New Roman). 
 

>> If your presentation features video files 
The videos will not be directly projected in the room and must be included in your PowerPoint 
presentation. 
Videos must be in the following formats: .wmv, .mov, .avi, .mp4, .mpeg, .mpg 
Please make sure the video files are saved in the same folder as your PowerPoint presentation 
and, if necessary, correct the link to the video (see example below): 
 

[FOLDER] 
|-- my presentation.ppt 
|-- video file_1.avi 
|-- video file_2.mov  
 

RECOMMENDATIONS 

We highly recommend that you bring an additional copy of your presentation on a USB stick or on 
an external hard drive, even if it has already been saved to your own laptop. If possible, please 
test your presentation on a PC before the Congress and check to see if the file can open from 
another computer after making a copy of it. 
 

CONFERENCE ROOM 
It is not necessary to bring your laptop since a computer is provided for the 
presentations and is already connected from the control room (this PC cannot be 
disconnected to replace by a personal computer)  
 

A few minutes before the presentation, speakers are listed on the computer screen which is placed 
on the desk. Speakers have just to click on their name to launch their presentation. The PC is 
configured and connected to the video projector. Click on the mouse or push the directional 
arrows of the keyboard to go through your slides as usual.  
 

ANY QUESTIONS? 
If you have any comments or questions please contact Séverine LACAU by email: scientific-
linnc@europa-organisation.com  
Your request will be forwarded to the technical manager who will assist you onsite. 
 

In case you DON’T plan to use a PowerPoint presentation, we would be very grateful if 
you could keep us informed by sending an email to scientific-linnc@europa-organisation.com 
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